
 
Any person who requires an auxiliary aid or service for effective communication or a modification of policies and procedures to participate in the 
Civil Service Commission public meeting or event should contact the Civil Service Commission at 330-678-8101 or civilservice@kent-ohio.org. 
Any request for auxiliary aid or other accommodation should be made as soon as possible, but no later than forty-eight (48) hours prior to the 
event. 
 

    

Civil Service Commission 
================================================================================================ 

City of Kent    930 Overholt Road    Kent, Ohio 44240    330-678-8101 
 
 

Civil Service Commission Meeting 

December 20, 2021, 5:00 pm 

Kent Fire Department, 320 S Depeyster Street 
Call to Order  
Roll Call  
 

Civil Service Commission 
1. Approval of Commission Meeting Minutes – November 15, 2021. 
2. Resignation: Dawn Bishop, part time Civil Service Coordinator, effective 12/22/2021. 
3. Request to establish an eligible list for the position of part time Civil Service Coordinator with the 

updated job description. 
4. Upcoming scheduled civil service exams: 

a. Part time Detention Officer January 11, 2022, 6pm, Kent PD Community Room. Application 
deadline 1/4/2022. 

b. Engineering Technician January 27, 2022, 6pm, Kent PD Community Room.  Application 
deadline 1/13/2022. 

c. Part time Civil Service Coordinator February 7, 2022, 6pm, Kent PD Community Room. 
Application deadline 1/31/2022 (pending.) 

 

Health Department 
Personnel Change: 
  Resignation: Michael Anguilano III, Accreditation Coordinator, effective 12/17/2021. 
 

Human Resources 
Updated AFSCME job descriptions.  
 

Safety Administration  
 

Kent Police Department 
Personnel Changes:   

1. Resignation: Brandon Falcone, Police Officer, effective 11/18/2021. 
2. Retirement: Julie Loomis, part time Detention Officer, effective 11/21/2021. 

 

Adjournment  

    
  



 

 

CIVIL SERVICE COMMISSION REGULAR MEETING MINUTES 
Monday, November 15, 2021 

5:00 PM 
Present:    Christine Klein, Chair 
    Marilyn Sessions, Member 
 
Also Present:    Dawn Bishop, CSC Coordinator 
    Michael Lewis, City of Kent, Police Lieutenant 
    William Myers, City of Kent, Fire Chief 
___________________________________________________________________________________ 
Call to Order 
The regular meeting of the Civil Service Commission was called to order at 4:59 pm on Monday, 
November 15, 2021, by Christine Klein.  Roll call was taken.  
 
MOTION TO APPROVE THE MEETING MINUTES of September 20, 2021 made by Ms. Sessions, 
seconded by Ms. Klein, and CARRIED by a voice vote of 2-0.   
 
Safety Administration 
 Kent Police Department 
Personnel Changes Read.   
 
Lt. Lewis said the police department is requesting a new detention officer list.  The previous list is 
exhausted and they will be having an upcoming vacancy.  After being asked, Lt. Lewis thought it may be 
best to test after the holidays and then the department could also use the time for recruiting while they are 
still recruiting for the police officer exam.  He also said they are satisfied with the Ramsey and Associate 
exam and are not looking at testing this position through the National Testing Network. 
 
MOTION TO ESTABLISH AN ELIGIBILE LIST FOR THE POSITION OF DETENTION OFFICER 
made by Ms. Klein, seconded by Ms. Sessions, and CARRIED by a voice vote of 2-0.  
 
 Kent Fire Department 
Personnel Changes Read.  Chief Myers introduced himself to the Commission and both members 
welcomed him.  Discussed a little about the upcoming expiration of the firefighter/paramedic eligible list 
in late March, but he was not requesting a new list at this time.    
 
Service Administration 
Personnel Changes Read. 
 
Adjournment 
MOTION TO ADJOURN THE MEETING AT 5:14 PM made by Ms. Klein, seconded by Ms. Sessions, 
and CARRIED by a voice vote of 2-0. 
 
Minutes approved:______  
 
 
 
_________________    ______________________                           
    Christine Klein             Marilyn Sessions 



320 S. Depeyster Street ● Kent, Ohio 44240 ● 330.676.7553 ● Fax 330.676.7585 
www.kentohio.org  ●  www.kent360.com 

 

 

CITY OF KENT, OHIO 
 

Human Resources Department 
 

 
 

To:  Civil Service Commission 
 
From:  Suzanne Stemnock, Human Resources Manager 
                         
Subject: Agenda Request for December 20, 2021 Meeting 
 
Date:  December 14, 2021  
 
During recent union negotiations with AFSCME, it was determined that many items 
needed corrected or updated in current union position job descriptions. Most of these 
changes were either required by law or updates to the requirements and qualifications 
of the position. All employees holding these positions at the start of the new contract, 
November 1, 2021, will not be required to obtain the additional requirements in order to 
maintain their current positions.  
 
Additionally, the AFSCME union agreed to the elimination of the Laborer at the Water 
Treatment Plant in order for the creation of an additional Operator at the Water 
Treatment Plant. The addition of this position will be beneficial to scheduling for three 
shifts, continuing maintenance standards, and will assist with increased EPA 
requirements. This change will be voted on by Council on December 15th as part of the 
Position Allocation Ordinance for the City. 
 
Please see attached documents for more information related to these changes. 
 
  

 
 
 

http://www.kentohio.org/


AFSCME Job Descriptions 

• All were reformatted 
• All had EEO statement updated 

Health Department 

Public Health Sanitarian 

• Removed Deputy Health Commissioner 
• Changed titles based on ORC updates 

Chief Sanitarian 

• Change titles based on ORC updates 

Parks Department 

Parks Maintenance Laborer 

• Updated CDL time period 

Senior Parks Crew Leader 

• Updated CDL time period 

Water Treatment Division 

Water Plant Operator 

• Updated CDL time period 

Laboratory Technician 

• Updated CDL time period 

Water Plant Chief Operator 

• Updated CDL time period 
• Updated requirements to match contract, must 

possess Class III 

Water Reclamation Division 

Water Reclamation Operator 

• Updated CDL time period 

Water Reclamation Chief Operator 

• Updated CDL time period 
• Clarify time to get license language 

Water Treatment and Water Reclamation Divisions 

Plant Mechanic 

• Updated CDL time period 

Central Maintenance 
 
Service Technician/City Gardener 

• Updated CDL time period 

Maintenance Worker/Carpenter 

• Updated CDL time period 

Laborer 

• Updated CDL type and time period 
• Added educational requirements 

Service Worker 

• Updated CDL type and time period 
• Updated educational requirements 
• Updated job requirements 

Repair Operator 

• Updated CDL time period 
• Updated job requirements 

Central Maintenance Chief Operator 

• Updated CDL time period 
• Updated job requirements 

 

 

 




















































































































